Student Online Registration Version 2.0

Getting Started
@ Beforeyou begin theStudent Online Registration you must haveeamail addressand immediate access to
read email messagdsom it.

Touse theStudent Online Registratiopgou musthave anaccountif enrolling a returningr newstudent If
you are new to the Student Online Registration you will neecréate an account

Clickon s % Create an OnlinRegistration Account
El Paso ISD Online Registration

¢Habla espafiol? jUsted puede cambiar este proceso al espafiol! "8 Cambiar a Espafiol.

Online Registration Manual is Available - Click here to view the manual. Click here to view the Quick Reference Guide.

Create an Account Login With Your Account

If you do not have an account, you will need to create one here. E-Mail Address:

-  Create an Online Registration Account

Password:

&, Forgot Password & Forgot Email

If you have forgotten your login account clitic s Forgot Emaifinstructions see pg9.
If you forgotthe password, recovery on pages-28.

Continueon page 2
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Student Online Registration Version 2.0

Fill in the Accoun€reationform with anaccessible #nail addressnd a strong passwordlickmmms)p Qreate
Account
Account Creation - El Paso ISD Online Registration

¢Habla espaiiol? jUsted puede cambiar este proceso al espafiol! ™8 Cambiar a Espafiol.
Basic Information

E-Mail Address is Required - For a free e-mail address, please try one of these services: Google Mail, Microsoft Outlook.
E-Mail Address:
Password:

Begin Typing to get a Password Score

Confirm Password:

Personal Information

First Name: Middle Name (Optional): Last Name:

Phone Number (Optional):

Examples: (915) 555-5555, 555-5555, 555.5555, 915 555 5555, etc

® Cancel & Go Back + Create Account

Once you create an accougd to your email address and look for the message with a link to validate your
newly created accountlextclickmmmssp Back to Login

Account Created - El Paso ISD Online Registration

Account Successfully Created

Your account with the e-mail of email123@gmail.com was successfully created.

Please check your e-mail address to follow the instructions to continue.
m—) « 5ack to Login

Login With Your Account

E-Mail Address:

email123@gmail.com

Password:

&, Forgot Password Click to LOgl-

Forgot passwordrecoveryon pages 27-28.
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This page is foReturning Accounts who completed and submitted studdot20172018 school year.
Qickmmmmmp the Start Next Yedvutton.

School Year Selection

+ School Year: 2017-2018

We're Ready! Online Registration has started for the next year.

_ © Start Next Year

To start the Rollover clichsm) Continue
School Year Rollover - Online Registration

Online Registration / School Year Rollover

Next Year Information

The next year of Online Registration is here!

We are starting the 2018-2019 school year.

Youare returned to theHomec¢ Online Registration page. Notice the school year is now-2018. You will

need to review and acknowledge all documebts ¢ K23 S Ay &Stf2¢ gAIK (GKS at €
@S NE | NB LINBavéatd da And dodtinge 2udiesLydzanéed to update them. There is one
R2O0dzYSyid GKIFIG Aa Ay o0fdzS gA0GK aLyO2YLX SGS¢ aArAyoS |
School Year Selection

« School Year: 2018-2019

Documents for All Students and Contacts

All documents below are required.

? Accessibility Statement Please review for selected school year 2 Review
? Code of Conduct & Student Handbook Please review for selected school year < Review
? Court Notification Please review for selected school year < Review
? Nondiscrimination Notice Please review for selected school year  Review
? Family Survey Please review for selected school year < Review
? Custody Notification Letter Please review for selected school year Z Review
® Parent Safety Notice — 2016 Bond Construction Projects Incomplete # Read & Sign

Continueto page 5
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This page is fo new accounts or for existing accostiat did not complete the registration process for the
20172018 schooyear.

When youlogin to your accountyou will see the screen below to verify and select the school year available.
Clickmmmmm) option school year under School Year Selectidrenclickmssssp Save & Continue

Select a School Year - Online Registration

Online Registration / Select a School Year

School Year Selection

Currently Selected School Year
You already have the 2017-2018 school year selected.
School Year Selection

— 2018-2019 School Year J8Jsfelelal[ls RE==1S
Starts on 8/13/18, and ends on 5/23/19

€ Cancel & Go Back Save & Continue

Youare returned to theHomec¢ Online Registration page. Notice the school year is now-2018.
School Year Selection

« School Year: 2018-2019

Continue to Page 5.
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While in the n the Student Online Registration you will alwaee a blue bar across the top with the reaof

the user who created the account. If yoeedassistancer havequestionsclick the dropdown Online
Registratiorand selecHelp If the name on the account is incorrect select Update Account to correct the
name. You can also change the language femmglish to Spanish and back to English by clicking the Change
Language dropdown.

Signed in as Ana Lopez

@ Sign Out

@ El Paso ISD # Tools Home Online Registration ~ R Change Language ~ @ Help

# Home
. ® Help
Home = Onllne Re 8 Update Account
+ Add a Student
+ Add a Contact

Online Registration

. Attach Document

Documents for All Students and ContactBhis section only needs to be done once, all forms apply to the
whole family. dickesssmp Read & Acknowledg®ead &Sign or Take SurveyHow to complete documentsee
pages 24-26.

Documents for All Students and Contacts

All documents below are required.

® Accessibility Plan Incomplete # Read & Acknowledge
® Student Code of Conduct Incomplete # Read & Sign
® Court Motification Incomplete # Read & Acknowledge _
® Mondiscrimination Notification Incomplete # Read & Acknowledge
® ESC-19 Family Survey Incomplete # Take Survey

5|Page



Student Online Registration Version 2.0

@ Add Sudents: clickemmmmp Add a Studento enrollall newor previously enrolled EPISudent(s).
Students

- + Add a Student

No Students - You currently have no students. Please consider online_registration::adding_student

% If you have a returning student please add that student before adalingw studento the district

Adding areturning student
Qickmmmm My child has attended an EPISD school before

Add a Student - Online Registration

Online Registration / Add a Student

Previous Attendance in EPISD
Has the student you are entering information for ever attended an EPISD school?
‘ My child has attended an EPISD school before.

My child is new to the EPISD school system.

When selecting optioMy child has attended an EPISD school beffildn the Attended Child Lookup form.
Fillthe form with information of the studentStudent ID is optional SociaBecurity Numbeand Date of Birth
are required. When done clichmmmsp Lookup Student.

Attended Child Lookup

Student ID (Optional): First Name: Last Name: Date of Birth:

Social Security Number (SSN):

& Your data is protected

€ Cancel & Go Back Q, Lookup Student

After adding an existing student you will eturned tothe home page with the student(s) listed
under Students Notice on the same line by the student name it shows how many contacts that
student is linked to.

Students

+ Add a Student |

& David Lopez 2 Parents & Contacts Completed 0 of 7 documents. Q, View Student

Continue on pagé.
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When adding a returning student aiifthere are other students related thewyill be listed under students. If
one of those students willat be returning for the new school year do the following:

Clickessssp \View Studentnext to the student that will not be returning

Students
+ Add a Student @ Frequently Asked Questions
& Ana Lopez 2 Parents & Contacts Completed 0 of 6 documents. Q View Student
& Alex Lopez 2 Parents & Contacts Completed 0 of 6 documents. — Q View Student

In the Showing student page under Enrollm@rade and School Selection Cligs) Change Enrollment
Status.

Enrollment Grade and School Selection

+ Student is enrolling into EPISD schools.
A Must select the grade the student is enrolling with.

¥ Cannot Select Campus - Must have a contact the student lives with that has a valid address, and must choose a grade.

In the Enrollment Status sectiems==p  click Student will not be enrolling and it slikplayudent you are
not going to enroll. Next clicks===p Change Enroliment.

Enrollment Status
Is this student Enrolling into EPISD schools?

O Student will be enrolling and attending classes.

~| ® Student will not be enrolling

Alex Lopez will not be processed to be enrolled. This action will prevent this student from being processed for enroliment.

€ Back to Online Registration + Change Enrollment

You will be returnedo the Showing student page and with the change

Enrollment Grade and School Selection

® Student is not enrolling. ‘

wSGidaNYyAy3 o101 (G2 GKS 12YS hytAyS wS3IA&GENIAZ2zY LI

Students
+ Add a Student
& Ana Lopez 2 Parents & Contacts Completed 0 of 6 documents. Q View Student
& Alex Lopez 2 Parents & Contacts Student is Not Enrolling Q, View Student

Continue on pagé.
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Adding anew student

Qick mmmmmp My child isnew to the EPISD school systehtext clickesmm) Create New Student
Add a Student - Online Registration

Online Registration / Add a Student

Previous Attendance in EPISD
Has the student you are entering information for ever attended an EPISD school?
My child has attended an EPISD school before.

‘ My child is new to the EPISD school system.

€ Cancel & Go Back + Create a New Student

For the Add New Student form provide thidormation of new studet

Add New Student - Online Registration

Online Registration / Add New Student

A person who knowingly falsifies information required for enrollment in the District, shall be liable, if enrolled on the basis of false information. This is a criminal offense under
Penal Code 37.10.

Basic Information

First Name: Middle Name Last Name: Generation:
Optional):
(Optional) None v
Date of Birth: Gender:
Select a Gender v

Social Security Number
Does this student have a Social Security Number?

¥ Yes, this student has a Social Security Number. ]

Social Security Number:

8 Socials are Encrypted on a Secure Server

Continue on pag®é.
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Ethnicity and Race

Ethnicity: Is the child Hispanic/Latino? What is the child's race? (Select at least one)
Hispanic/Latino | White
Not Hispanic/Latino ' Black
_ Asian

| American Indian or Alaskan Native

Native Hawaiian or Other Pacific Islander
Miscellaneous Information

Years in U.S.A? First Enrolled in U.S.A?

<+ Create New Student

Clic Create New Student

€ Back to Online Registration

TheShowing Studenform will showwhen creatinga new studentClickessspReturn to Hometo add
contacts.

Showing Corina Lopez - Online Registration

Online Registration / Students / Showing Corina Lopez

“ € Return to Home | % Delete Student ‘

¢Habla espafiol? jUsted puede cambiar este proceso al espafioll "B Cambiar a Espafiol.

+ Successfully Created Corina Lopez

Parents and Contacts

‘ @ Link Contact

A No Contacts - At least one Lives-With and one Emergency contact are required.
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Parents and Contacts’ou will notice that one contact is listed with a link only if an existing student was
added.To add contactlickemmmsp Add a Contd@o edit contacts see pag@$-23.)
Parents and Contacts

“ PN et sl © Frequently Asked Questions

& Ana Lopez 1 Address, 1 Phone Number, 1 Email. Q, View Contact

The New Contact form wihow,here you will add the information of the contact. C e Next to
continue.

New Contact - Contacts - Online Registration

Online Registration / Contacts /| Mew Contact

‘ 4 Go back to Online Registration

Basic Information

First Mame: Middle Name: Last Name: Generation:

No Suffix v

— & Mext

To add the address clithemsssp Add Addresgab. Gick Donefssss  when finished, then ” tamext
continue on pagd.l.

Addresses

“ B Add Address ‘
-_—

Select a Type v

Type:

Address: Unit/Apti#/Etc.:
Enter a location
City: State: Zip:

Select a State v

) > e
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To add a phone clisims)  Add Phone tiatk Donefmssss  then clivimmmp next.

Phones

-( . Add Phone ‘
o

Type: Phone Mumber:
Select a Type v

Example: (915) 555-5555, 915.555.5555, 1 915 555-5555 # Extension

[} This number can receive text messages

) > e

To addan e-mail clickmsssp Add Email Addresstab. Qick Donefsssss . To create contact mimissp Create
New Contact.

E-Mail Addresses

“ & Add E-Mail Address

Type: E-Mail Address:
Select a Type v

€ Cancel & Go Back + Create New Contact

After you create the contact you will be back on the home page and you should see contacts added.

Parents and Contacts

+ Add a Contact © Frequently Asked Questions

& Analopez Linked with 1 student J| 1 Address, 1 Phone Number, 1 Email. Q. View Contact
& Frank Lopez Linked with no students || 1 Address, 1 Phone Number, 1 Email. Q View Contact

11| Page



Student Online Registration Version 2.0

Link ContactsLink each student tall corresponding contact®@  OK & G dzZRSy i ySSRa 2y S 6
GOYSNESYOe /2yial OGé (2 O2YLX SGS GKSANI NBIAAGNI GA2

To link a contact under Students on the home page Mielw Studenissm on the same line where you see
0 KS a i dzR SyeBkpaingyStudest screen will appear.

Students

+ Add a Student |

& David Lopez 2 Parents & Contacts Completed 0 of 7 documents. Q View Student

& Corina Lopez 0 Parents & Contacts Completed 0 of 9 documents. Q View Student _

Showing StudentHereyou will:
1. link contac{(s) to the studentby clickingmssssp | ink Contact

Showing Corina Lopez - Online Registration

Online Registration / Students / Showing Corina Lopez

€ Return to Home *® Delete Student

¢Habla espafiol? jUsted puede cambiar este proceso al espafiol! "8 Cambiar a Esparial.

Parents and Contacts

—

A No Contacts - At least one Lives-With and one Emergency contact are required.

Continue on pagé3.

12| Page



Student Online Registration Version 2.0

Onthe Link Contacform: Select &ontct, ContactType, Relationshimnd Optionsfor the contact
relationship, when done clichmm) Gokitact to Student

Link Contact - Corina Lopez - Online Registration

Online Registration / Corina Lopez / Link Contact

‘ € Goback to Corina Lopez

Link Information

Contact:

Select a Contact

Contacts that are already linked to this student will not show up.

Contact Type: Relationship (Optional):
Select a Value . Select a Value
Options

Select Options for this Contact Relationship:
[0 This contact can pickup Corina Lopez.

| Corina Lopez Lives with this Contact.

Contact *must** have a valid home address.

[} This contact is an Emergency Contact for Corina Lopez

Contact **must** have a valid phone number.

& Cancel & Go Back 9% Link Contact fo Student

When you click the Link Contact to Studeht Showing Studemiage has &uccessful message

Showing Corina Lopez - Online Registration

Online Registration / Students / Showing Corina Lopez

‘ € Return to Home | % Delete Student ‘

¢Habla espafiol? jUsted puede cambiar este proceso al espafiol! 8 Cambiar a Espafiol.

+ Successfully Created link with Frank Lopez

Parents and Contacts

‘ G, Link Contact

& Contact: Frank Lopez @, View Contact || ## Edit Link

Parent, Father || Can Pickup Emergency Contact
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CompleteStudent registration grade, corresponding campus @nd dzRSy 1 Qa F2N¥xad 6Ly G|

section.)
Inthe Showing Studergectionyou can select Enroliment Gradg@ickmmsssp  Set Enroliment Grade

Enrollment Grade and School Selection

+" Student is enrolling into EPISD schoaols.
A Must select the grade the student is enrolling with. -

® Cannot Select Campus - Must select a grade to be able to see a campus.

In the Grade Selection fommsssp select enrollment gradeglickessssp acknowledgement and clisimmsp Set
Enrollment Grade

Grade Selection - Corina Lopez - Online Registration

Online Registration / online_registration:student/edit.title / Grade Selection

Basic Information

First Name: Middle Name Last Name: Generation:

Corina (Optional): Lopez

Enrollment Grade

© What is Enroliment Grade?

Enrollment Grade is the grade the student will be in for the year they are registering for. For example, if they are registering for the next school year,
the enroliment grade would be for that year. If they register for the current school year, it will be the grade they should be attending now.

Enroliment Grade:

‘ Select a Grade

Acknowledgement

‘ | have read this document and completed it to the best of my ability.

4 Back to Online Registration Set Enroliment Grade

Once the enroliment grade is selected you can now select the school based lorinthavithO2 y i I Ol Q& K
addressClicmmp Select a School

Enrollment Grade and School Selection

+ Student is enrolling into EPISD schools.

£ Change Enroliment Grade

+ 2nd Grade Selected.

A Must select a school to enroll in. _

Continue on page&l
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TheCampus Selection formill show the school based on enrollment grade and the school within the address
boundary Select the school listed by clickmgmspthe checkbox next to school, then clisimm the
acknowledgement checkbox and when finished el Choose School.

)

Continue on page€lfor New Students out of Districtampus selection
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